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Royalty Reporting and Control System

OVERVIEW

The Land Office has implemented the RRC/GLO Lease level reporting to achieve thefollowing:

. Create a more uniform reporting system in Texas;
. Enhance compliance checking; and
. Improve verification of production reports and payments.

In conjunction with the new reporting system, the Land Office has implemented a Royalty
Reporting and Control System (RRAC) that contains an online portal that allows each customer
to:

Link lease and well records for increased data quality;
Provide automated validation of filed reports;
Enhance filing efficiency; and

File reports.

Future enhancements to RRAC will include the ability for customers to assign user access based
on their company role and securely view / query companyactivity.

LOGIN PAGE

Login credentials are issued upon completion of an Electronic Reporting Agreement. Each
customer will use their GLO customer number (Example: C000099999) as their User Nameand
a Password selected by the customer in order to access RRAC. Login page example below.

"%\ Texas General Land Office

Authentication

Username: I

Password: I
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The landing page (also known as home page) that you will be taken to contains three necessary
features. First, you will be able to read any messages that the GLO has for its oil and gas
customers. Second, you can navigate to Reporting Controls or Royalty Reporting by clicking on
the appropriate tab. Third, you can change your customer information and change your
password by clicking on the Help / Manage Profile tab.

Royalty Reporting T Reporting Controls | Contact GLO Help / Man=ge Profile Sign Out

Rovalty Reporting and Control System

Please visit http:/www. glo.texas. gow'rrac for up-to-date information on rovalty reporting and payments. If vou have any questions, please
call (312) 463-6850 or e-mail us.

*¥** Reminder ***
Did you remember to remit yvour royalty payment to support your GLO 3 Foyalty Payment Deocument? Please remember to remit a Royalty
Payment, so that we may process it along with wour GLO 3.

Any oil payment not received by the 5th day of the second month succeeding the month of production and any gas payment not received by
the 15th day of the second month succesding the month of production shall be considersd delinquent

Intersst will be applied to all delinguent royalties, at a rate to be determined the first business day of the calendar vear

INOTE: On Feb. 2, 2010, the School Land Board approved a change in the interest rate that is applied to delinguent rovalties. Per TAC Sec.
9.51, for royalties due on or after Feb. 26, 2010, the interest rate to be applisd is set on the first business day of the vear the rovalty becomes
delinguent. The rate is the Wall Street Journal Prime Rate + 124,

If you have any questions about this new rate please contact Donna Keel, or call (5312) 463-8072.
If yrou have any questions about a delinquent rovalty billing, pleass contact Hannah Carnes, or call(312) 263-0083.

*=*If Paying By TEXNET**=*

WHEN TO CONTACT THE TEXNET SYSTEM — You must contact the TEXINET System before 6 p.m. (CT) no later than the bank
‘business day before the due date. You will be given a trace number to facilitate tracking your revalty payment. Communication of payment
information by this deadline is mandatory to ensure timely posting of your payment. For assistance, call the TEXWET hotline at (800) 531
5441, ext. 3-3010.

In the svent that pasyment information is communicated to the TEXINET System after 6 p. m. (CT) on the bank business day befors the dus
date, the payment will be posted to vour account on the next business day AFTER the dus date. This will be considersd a late payment and
could result in the assessment of penalty and interest. Contact TEXNET at: https:/texnet.cpa.state. tx.us/’

Upload File

REPORTING CONTROLS

The General Land Office requires royalty reports based on Railroad Commission (RRC)

ID’s defined as a RRC Oil Lease number, RRC Gas Well ID, or RRC Drilling Permit number.
This means that each company will be required to file at least one report for each RRC ID
maintained within a GLO lease.

REPORTING CONTROL INVENTORY

The Reporting Control Inventory is a listing of oil and gas production reports that each reporting
company expects to file. To access your records click on the Reporting Controls tab. Each line
on this page is a separate record and contains a few key fields within the record. The last column
shows the status of any pending change requests. Each reporting company is expected to
maintain their records, and must edit, add or delete records as needed.
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VIEWING ARECORD

The steps you need to follow to view the details of a reporting control record in the RRAC
system are:

A

Click once in the Property Alias column in the record you wish to view; or

Double click in any of the other columns of the record you wish to view.

A new window with the record’s specific details will open.

From within this window you may do one of the following:

a. View the record for accuracy, information, etc.

b. Submit requested edits to the record by clicking on the “Edit” button.

c. Submit a request to delete the record by clicking on the “Delete” button.

d. Undo all pending changes that have not yet been approved or rejected by GLO staff.
e. View the history of changes for the record by clicking on the “History” button.
Close the window by clicking on the “Exit” button.

NOTE: To sort each column for easier viewing of groupings, simply click on the column header
of the column you wish to sort.

FIELDS IN EACH REPORT CONTROL RECORD

RRC Lease Type - Please select either “oil”, “gas”, or “permit”.

Property Alias - This is not a required field. It is provided to you for your convenience
so you may add your internal identification of the lease property.

GLO Lease # - Enter the assigned GLO lease number.

GLO Unit # - Enter the assigned GLO unit number if RRC ID is unitized.
District/RRC ID # - Enter the RRC district and ID. Please be sure to properly enter the
five digit oil RRC number or six digit gas RRC ID number.

Drilling Permit # - Enter the district and RRC drilling permit number if the RRC has not
yet assigned the permanent RRC ID.

Report Status - Select “Reporting” if this is a RRC ID that is, or is about to be,
producing. Select “Not Reporting” if you want to suspend reporting on this RRC IDin
your inventory.

Report Form - Select either GLO1 or GLO2 to signify which type of report. Asa
reminder, a GLOL report is for oil and condensate and a GLO?2 report is for gas,
casinghead gas and natural gas liquids (NGL’s).

Business Role - Please select your business role for this RRC ID / GLO Lease.
Selections are “operator”, “WIO” (working interest owner), and “Reporting Company”.
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Number of Reports Expected - Enter the number of reports you expect to file for this
RRC ID / GLO Lease each reporting period. Generally, this number will be “1”".
Filing Frequency - Please select either “monthly” or “annually” for your reporting
frequency. Most often, the selection will be “monthly”.

First Reporting YYYYMM — Enter the first reporting year/month.

. Suspend Reporting From / Suspend Report To - These two drop down boxes allow

you to choose a date range to designate when a record will be “not reporting”. These are
not required fields.
Customer Comments - Insert comments to explain any requested changes.

EDITING A RECORD

The steps you need to follow to edit a reporting control record in the RRAC system are:

1.

Open the record in “View” mode as described in the section above titled “Viewing a
Record”.

Click on the “Edit” button.

Data fields allowed to be changed are: “Property Alias”, “Report Status”, “Business Role”,

“# of Reports Expected”, “First Reporting YYYYMM”, “Suspend Reporting From” and
“Suspend Reporting To” only.

No changes will be allowed to “RRC Lease Type”, “GLO Lease #”, “GLO Unit #”,
“District/RRC #”, “Drilling Permit #” or “Report Form” unless the initial Pending Add has
not been approved.

Enter a brief explanation for any changes in the customer comment section.

Click “Submit”.

ADDING A RECORD

The steps you need to follow to add a reporting control record in the RRAC system are:

1.

Click on the “Add a Record” button located just below your customer ID in the top
portion of the RRAC window on your screen.

Complete the information requested in the new window. To successfully add a record,
you must complete all fields that are marked with an asterisk.
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DELETING A RECORD
The steps you need to follow to delete a reporting control record in the RRAC system are:

1. Open the record in “View” mode as described in the section above titled “Viewing a
Record”.

Click on the “Delete” button.

Choose “Yes” in the “Delete confirmation” box that appears.

Enter the reason for the deletion in the comments section.

Click “Delete”.

ok 0N

NOTE: Any change, deletion, or addition that you make will be marked as *"Pending’* until
reviewed by GLO staff. Once reviewed, a submitted request will either be approved and
made part of your reporting control inventory or rejected. If rejected, the record will
revert back to its original state.

UNDO A PENDING REQUEST

If, subsequently, you determine that your request for editing, adding, or deleting a record is in
error and the request is still pending (not yet accepted / rejected by GLO staff), you can open the
record in View mode and click on the “Undo” button to return the record to its original state.
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ROYALTY REPORTING

GLO customers are to upload their oil and gas reports using this automated system. Acceptable
formats are .txt and .xml. Templates are available on the GLO website in the Templates section
in the right navigation bar located at http://www.glo.texas.gov/what-we-do/energy-and-
minerals/royalty-reporting/royalty-reporting-and-control.html. Please note that MS Excel files
must be saved to a .txt format, Text (Tab delimited), before being uploaded. We suggest you use
the same file name for both the MS Excel and .txt versions to ensure easier correctionsif
necessary. All file names submitted must be unique, duplicate file names are not accepted.

LOGGING IN

If you are logged in to the RRAC system, click on the “Royalty Reporting”tab.

Royalty Repnrtingj Reporting Controls T Contact GLO T Help / Manage Profile Sign Out

Rovalty Reporting and Control System

UPLOADING A FILE
Once you click on the “Upload File” button you will arrive at the Upload File page. Itis
at this point where you are able to browse out to your files.
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Royalty Reporting and Control System

1. Click on the large brown button titled “Browse for File”.

Royalty Reporting | Reporting Controls Help / Manage Profile

Please Note:

File names cannot contain any
special characters in the name
such as “&", "<", "> “/" etc.
Please only use characters

A through Z and 0 through 9.

‘ Browse For File .

Depending on the number of reports
it may take a few minutes to process.

Thank You

2. Locate your file on your computer hard drive or network drive and then click“Open”.

Select file to upload by www.glo.texas.goy I _"Jl]

Look in: | () Upload File B2 e s s

k () Gas Report 001
E] Gas Report 002

My Recent B Gas Report 003
PEELCUE (2] Gas Report 004
f@q. [Z] Gas Report 006
B Gas Report 007
Desktop [£] GLO-3 Template - Testing 1
[Z) oil Repart 001
o B %] il Report 002
@ ) oil Repart 003
AR D) 0il Report 004

My Network
Places

File name: I | Open

Files of type: |Documents (% bst, . uml) Ll
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3. You will return to the RRAC screen with an “Upload File” option now available.

Royalty Reporting | Reporting Controls | Contact GLO

File Name: Oil Report 001 .txt

File Size: Skb

Please Note:

File names cannot contain any
special characters in the name
stich as “&", “<, “u, N gu S gt
Please only use characters

A thru Z and 0 thru 9.

Browse For File | Upload File

Reset Selection

Depending on the number of reports
it may take a few minutes to process.

Thank You

4. 1If you want to select a different file, click on the “Reset Selection” option.

Royalty Reporting | Reporting Controls | Contact GLO

File Name: Oil Report 001 .txt

File Size: Skb

Please Note:

File names cannot contain any
special characters in the name
such as “&", “<”, ST, N7 S act,
Please only use characters

A thru Z and 0 thru 9.

Browse For File Upload File

q Reset Selection

Depending on the number of reports
it may take a few minutes to process.

Thank You

RESULTS
You may review the results of your upload by clicking the “Overview” link.
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1. If your file has errors that prohibit the RRAC system from doing basic processes, all
reports in your file will be rejected.

Royalty Reporting | Reporting Contrals | Contact GLO

Upload = ¢

Results

All Reports were rejected due to some fatal file
error(s).

Batch Number 105
valid Reports 0

Report Description Resolution
Number
File Error Date Prepared: Date must be entered in the format: MM/DD/YYYY,

File Errar Date Prepared: Date Prepared cannot be post dated and cannot be more than four months prior to the
current date,

File Error Submitter Access Denied For The submitter does not have access to file under the particular filer ID, Check the filer ID
FilerID to ensure it is correct.

Print Error Report

2. If any of the GLO 1 or GLO 2 reports have errors, the file will be rejected and you
will see a message like this:

Royalty Reporting | Reporting Controls | Contact GLO

Some of the submitted reports were invalid.

Batch Number 109

Total Number of Reports 2
Valid Reports 1
Invalid Reports 1
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3. If the GLO 3 report has errors, the file is rejected and payment error details will
display:

pp‘t_o;ols Contact GLO Help

Payment Ervor Details >

Line Itermn - 20 Batch Number: 81

Print Status: Rejected

Line Itern - 585 Report Form: GLO3
Line Item - 587

Line Item - 588 em Element Error Description Error Resolution

Line Item - 589 20 RRC Nurnber Invalid RRC Entry The RRC field is invalid for this State Lease,

4. You may print the Error Report by clicking on the link at the top of the report page.

Sign Out

Payment Eror Details

Line Item - 20 Batch Number: 81

Line Item - 585 Report Farm:  GLO3

Line ITtem - 587

——r——————m——r

Line Iten - 588 Item Element Error Description Error Resalution
T T

Ling Iter - 589 20 | RRC Murber Tnvalid RRC Entry | The RRC field is invalid for this State Lease,
.}
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5. You may review the results of any report upload by clicking on the “Results” tab
within the “Royalty Reporting” section.

Royalty Reporting | Reporting Controls | Contact GLO Help

Overview Payments

Upload

6. If one or more GLO 1 or GLO 2 reports have errors, the valid reports can be seenby
clicking on the green “check” button and the invalid reports can be seen by clicking
on the red “x” button.

Royalty Reporting | Reporting Controls [ Contact GLO: Help

Upload | Overview | ool Payments

@ Valid Reports

Batch Number

Total Number of Reports
Valid Reports

Invalid Reports

Total Batch Dollar Amount

Report ID Report Numbe Lease Number Production Ye: RRC Number Accepted Date  Royalty Due
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7. Ifall the GLO 1 or GLO 2 reports are valid, the file will be accepted and you will see

a message like this:

Royalty Reporting | Reporting Controls | Contact GLO

Upload | Overview | Results

Results

All Reports were accepted.

Batch Number

Total Number of Reports
valid Reports

Invalid Reports

Report ID Report Lease Number

Production Year RRC Number Accepted Date
Number '

Royalty Due

4RNvdy MF037108 201009 06-030134 S/16/11 3:58 PM

Print Confirmation Page

8. If you uploaded a GLO 3 file, your results will be shown under the “Payments” tab

with data relevant to your upload displayed:

Royalty Reporting | Reporting Controls | Contact GLO Help

Upload = Overview Results oy

Royalty Payment Form

Texas General Land Office Royalty Payment Document (GLO-3 rev. 02/01/2011)

Disclaimer: This system is made available by the General Land Office, an agency of the State of Texas. Neither the State of Texas,
nor any agency thereof, nor any of their employees, makes any warranty, express or implied, directly or indirectly, or assumes any

to the use of this system.

The entire risk arising out of the use or performance of this system remains with the lessee. Neither the State of Texas, nor any
agency thereof shall be liable for any damages of any kind whatsoever arising out of this system.

BatchID 0
Royalty Payer Customer ID
Royalty Payer Name
Blanket Authorization # (BAN)
Telephone #
Prepared By
Date Prepared
E-Mail Address

Voluntary Payment Total:

Payment Type Royalty Payment

Production Year GLO- 1/2 Property Alias
Amount

Month Reporting Name
Company

RRC Lease #

8/18/2015 Ver 2.02
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RRC Drilling Permit
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