How to send an email to a specific group of cleanup
registrants

Updated June 27, 2025
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On the left navigation, click on the Manage Attendees drop-down, then click on Email Attendees.
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Schedule and send emails to registered attendees with event reminders or details.
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Click on “Create New Attendee Email” and you will get some options.
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Update the Name, Reply-to email etc, as necessary, then click on the “To” section drop-down menu,

and select “Attendees By Ticket Type.” This will let you select volunteers that have registered for a
specific cleanup location.


ALoucks
Line

ALoucks
Line


X @ O |& GoogleNews X | @ Coordinator Page | Texas General X & Emails to Attendees X |+ - a
N P 0, £096008 » N A =
= < C () https;//www.eventbrite.com/attendees-email?eid=1382931588609&action=CREATE Q A & @ a = &
o § eventhrite @ViewYourEvent  More v ° Adian Loucks
0
N
= P < Backtoevents Attendees by Ticket Type 252116 Attendecs <<<<
A
(s] n Select 25 ticket types or fewer
‘ Showing 1-100f31 Show
Texas Adopt-A- 1234
Beach 2025 TiCKer PRICE sow #ATTENDEES
Coastwide Fall u} ::v"m Reas et 0.00 [ 0
<t Cleanup O Austwell 0.00 0 0
[ sat, Sep 20, 2025, 8:30 AM O Baffin Bay/Loyola/Riviera 0.00 40 40
il 2 Boca Chica Beach 0.00 16 116
® OnSale v
R [ BogayNature Park/Port 0.00 o o
m 0'Connor
. Viewt?
o Bolivar Peninsula/Crystal 0.00 3 3
Beach
[J  ChambersCounty 0.00 0 ]
Steps
a Cole Park/Corpus Christi 0.00 1 1
@ Buildeventpage [0 Fulton/Rockport Beach 0.00 0 0
3 a Galveston Island 0.00 105 105
Add tickets
3 ° Subject
~ @ rublish Message to attendees of Texas Adopt-A-Beach 2025 Coastwide Fall Cleanup
v Message
Dashboard
= B 7 U Fot Famiy < Fontsize < A< %2
B [

Order Options

& Q

A Messags from Texas Genaral Land Offica Adept-A-Beach Program;

Marketing

Manage Attendees

S}
Q

Select your cleanup site.
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Then complete your subject and message to the attendees and schedule when to send your message.
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