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Log into the TIGR Portal

Select the Subrecipient

Navigate to the Contract & Compliance Section 

Open the Single Audit Certifications Manager 

• Check the box to agree to the Terms & Conditions.
• Enter your username and password, then click Log In.

• Click dropdown arrow next to the appropriate Subrecipient name.

• Click Manage Certifications.

• From the top menu, click dropdown arrow next to Contract & Compliance
to view selection options.

• Click Create and Manage Single Audit Certifications.

• Click Create.
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Create a new Single Audit Certification Record

• Select the Fiscal Year corresponding to the most recently completed fiscal year.

• Based on the selected Fiscal Year the Fiscal Year End Date will auto populate.

• Enter the amount of federal or state funds expended for the selected fiscal year.

• In the pop out window, click the look up button for the Fiscal Year. 
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Submit the ACF Record

• Find the most recently created draft ACF record, select Edit from the dropdown 		
   menu on the right.
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Submit the ACF Record

• Find the most recently created draft ACF record, select Edit from the dropdown 		
   menu on the right.

• Based on the Code of Federal Regulations Expenditure Threshold (found here 		
   https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-F), 		
   select Yes or No.
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• The Fiscal Year End Date will auto populate based on the selected Fiscal Year.
• Review all TIGR entries to ensure they are complete and accurate for the designated  
   reporting period.
• Click Create.

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-F
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• Once the pop out window opens, review the entered information for accuracy.
Click Submit Certification.

• The Certification “Cert” Status should then change to Submitted.

STEP

6

STEPS TO CREATE AND EDIT AN AUDIT CERTIFICATION FORM (ACF) IN THE TIGR PORTAL





Accessibility Report





		Filename: 

		steps-to-create-audit-certification-form-tigr-portal.pdf









		Report created by: 

		Michelle Esper-Martin, Management Analyst, michelle.espermartin.glo@recovery.texas.gov



		Organization: 

		Texas General Land Office (GLO), Community Development & Revitalization Department







 [Personal and organization information from the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 1



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top



